Registration to LEO Coupa
Supplier Portal (CSP)

“ Invitation to the Coupa Supplier Portal @

You will receive an invitation email to the Coupa Supplier Portal from Sanofi
Consumer Health Care CHC with the subject line: “Opella Registration Instructions —
Action Required” as below

1__: Opella Registration Instructions — Action Required

Fowsred by £ 3COUPE

Hedlo Caompany,

‘We handla our business spend electronically in order to prevent lost documents and make sume you are paid on time. Within the naxt 48
hours, ciick the button below to register your account. If you are not the right person at your company, send this request to the
appropriate person by using the forward fink:

Mote: not registering in 3 timely manner may impact your abifty to do business with us. Let us know i you ara unable to register for any
resson.

Oipella
[i]
Forward this invitation

E Join the Coupa Supplier Portal 0

Y Once you receive the email invitation from Sanofi CHC, click the “Join Coupa” button.
This will take you to the registration screens where you will complete your profile

2 If you're not the right person or you'd like someone else to register instead, you can
forward the invitation to register by clicking the “Forward This” button and entering the
recipient's e-mail.

Create your business account ”*
The first registration screen will be your
. . e COU|
password creation. Your e-mail address oo
will populate from the invitation. Create your business account

Once the fields are complete, check the -
Privacy Policy and review Terms of Use,
then check box and click “Get Started”.

Once completed the registration suppliers can log into Coupa Supplier Portal which
can be accessed at supplier.coupahost.com.




